
Memo 
Revisions for Department of English’s Mission and Vision Webpage 
 
To: Jane Doe  
From: Kaleigh Brillon  
Date: October 9, 2017  
Re: Revisions for Department of English’s Mission and Vision Webpage  
 

I made revisions for the English Department’s Mission and Vision page because the 
Flesch Kincaid reading level was 18.05, which is not an accommodating level for a global 
audience. It is important for this webpage to have a reading level that is understood by its global 
audience because it contains crucial information about the department. For revisions, I made 
some sentences shorter and replaced difficult words with shorter words that are easier for a 
global audience to understand. The revised version’s Flesch Kincaid Reading Level is now 9.91, 
which can easily be understood by high school students and ESL students, which are audiences 
that will most likely be visiting the English Department’s website most often. The original 
webpage can be found at: [web address redacted]  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Revised Document:  
Flesch Kincaid Reading Level: 9.91  
 
Mission and Vision  
 
The Department of English is devoted to holding to the values of open and civil conversation. It                 
is also devoted to sharing a variety of ideas from many different points of view. Our students fill                  
their lives and school experiences by studying the many courses it provides. Come see what an                
English major or minor can do for you!  
 
The Department of English grows the reading and writing skills of students. It increases their               
understanding of modern discussion and literary tradition. It strengthens their creative and            
analytical skills. Staff members give their time to research and creative activity in the humanities               
to advance knowledge and serve the public good. They do this by using a variety of concepts and                  
methods.  
 
The Department of English will become a leader in research, classroom instruction, and service              
to the job and the public. This can be done through its commitment to excellence. We will                 
prepare students to use critical thinking and think creatively about literature, language, culture,             
and technology. We will embrace the interpretation and the production of texts. We will embrace               
the opportunities and challenges brought to the humanities through ground-breaking studies and            
teaching across all our classes.  


